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ANNUAL PROCUREMENT FLAN FOR 2018
For Common Use Supplies and Equipment

INSTRUCTIONS IN FILLING GUT THE ANNUAL PROCUREMENT PLAN (APF) FORM:

1o Indicate the agency's monthly requicement per e o the APE fom. Theform will autormatically compute for the Total Quarterdy requirement, Tatal Ameant per e and the Grand Total.

2. APPs are considered incorrect if: a) form used |s ather than the preseribed format downloaded at ps. philgeps.gov.ph and; by correct Tormat is used but flelds were deleted andlor inserted

i Partlon & of the APP, The agency will be Infarmed through e-mall if the submission is Incorrect.

3. ForOther Items nat available from the Procurement Service but regularly purchased from ather sources, agency must specifyfindicate the item name under each category and unlt price Biased on thelr Lt
purchase of the temjs. Thise items will be evahiated by the Frocurement Service prd miay be considered Common Supplies o Equipment (CSE). tems will be added to the electronic catalogue !
virtual store a3 soon 33 it s procured and made avaitable by the Prourement Sérvice.

4. The sccomplished HARD COPY of the APPUCSE shall be submitted in the foliowing manner

& DBM Cantral Oifice- for entities in the Central Office

b, DBM Regional Office (RO} for regional offices, operating units of Depiid, DOH, DIFWH, CHED, TESTA and SLIC
The atcomplihed SOFT COPY of the APPLSE shiall b submitied to the following emall addressess:

a, apprgaps@amal.com For central and reghonal offices of all national govermment agencies

s, appsucps@gmall.com: For main atd other carmpuses of all state universities and colleges

t appgoccps@gmall.cam: For all cenral and reglonal offices of governiment ownid and controfled corparations

i appdeped ps@amallcome For primary and secendary schools

o, applgups@gmailoom - For Local goverment finits

Conslstent with Cleriilar Lettes Mo, 20012 dated October 19, 2007, the APPfor FY 2m8 must be subimitted an or before Noverriber 30, 1047,

Riararths yar ARF flle i thie following lormat: AFFI618: Name of Agency- Reifion (g AR08 PS5 Central Office).

7. For hirther assistancelclfication, agercies may call the Sales Bivision of the Procurement Service at telephone nos. (02 )561-6094 or (02 6843750 boc. 4011,
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